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[April 20, 2026]

[Hiring Manager’s Name]
1305 E Vine St, Lodi, CA 95240

Dear Hiring Manager of Platinum Therapy,

The first paragraph should contain a self-introduction. Write who you are, where your expertise lies, where you found the job posting (or who referred you), and why you want
to apply.

I’m Mae Cunningham. My strengths include my observational skill, documentation of my observations, presenting my findings and applying them in ways that best children’s development. My first job working in education, I was a para-professional and that opened my eyes to the world of working with children. I met many specialists, their support of the children and providing them support in their communication was inspiring to me. Since then, I have been set on becoming a speech and language pathologist. 

I’ve preformed numerous assessments such as ASQs, DECAs, DRDPs and discussed the results with family of the children assessed. I’ve written and implemented ILPS and IEPS for 3-5 year olds in a preschool classroom environment. I’ve communicated with parents, teachers, and supervisors regarding ways to support children’s development.

Achievements 
· 83 college units 
· AA in Behavioral Sciences 
· Child Development Teacher Permit 

During my undergraduate in Behavioral Sciences, for a class I had to write my teaching philophosphy. In that philosophy it read “no matter how your child communicates with signs words or pictures they will be heard.”

Hiring Manager of Platinum Therapy, I am interested in being interview for this position, thank you for your time. 

 Sincerely, 

Mae Cunningham
   



